Proctor Request Form

Please mail or fax request to your instructor’s attention at the address specified by your instructor.
	C/O Germanna Community College

2130 Germanna Highway

Locust Grove, VA  22508

FAX: 540.727.3047 (Instructional Svcs.)

	C/O Germanna Community College

10000 Germanna Point Drive

Fredericksburg, VA  22408

FAX: 540.710.2142(Instructional Svcs.)


Part 1: Student Information – please print clearly and complete all fields

	Student name: 
	Student ID#

	Address:


	Course: 
(i.e. ECO 202)


	Day Phone :(     )
	Night Phone :(      )
	Semester:

	E-mail:

	Justification for request:




Part 2: Proctor Information – please print clearly and complete all fields
	Proctor Name:


	

	Title and Place of Employment:

	

	Complete Mailing
 Address:

	

	Office Phone:
	(      )
	FAX Number: (        )

	E-mail Address:
	


I agree to serve as proctor for the student identified above.  As an activity proctor, I will receive, administer and return all material according to the directions provided to me.  I will certify that  the student completed the activity according to the directions provided and show a valid photo ID.  I certify that I am not related to the student.

Signature_________________________________________________Date___________

