FINANCIAL POLICY

Policy 30920: Equipment Trust Fund

 

1.0       Purpose

This policy describes the Higher Education Equipment Trust Fund (HEETF) established to provide new or updated instruction and equipment for State institutions of higher learning.

 

2.0
Policy 

 

2.1.      The HEETF was established as a result of a need for new or updated instruction and research equipment in the academic areas of State institutions of higher education.  
 

2.2.      Upon receipt of the annual award figure by SHEV, the IT Manager, in conjunction with the Tech Council and the Purchasing Officer, construct a spreadsheet of anticipated purchases for the appropriate fiscal year.  The spreadsheet is submitted to SHEV for approval.  Once the approval is obtained, purchasing of the equipment takes place.  These purchases are on a “reimbursement” basis, which means GCC must fund the purchases until all purchases have been received.  At that point GCC applies for reimbursement of the funds used from SHEV.   
 

2.3.      Basic stipulations for ETF items are:

a.   Equipment must have a cost of $500 or greater.

b.   Equipment must be used within the Commonwealth of Virginia.

c. Equipment must have a useful life of three years or more.

d. Equipment must be maintained in working order for a minimum of five years.

e.   Certain types of equipment are excluded:

·     Library books, materials, and shelving.

·     Microfilm collections and material.

·     Software for microcomputers.

·     Office appurtenances (blinds, carpets, etc.).

· Office furniture.

·     Transportation equipment.

 
f.      Equipment normally affixed to a building or functional as a part of an operating system of a building:

·     Climate control and security systems.

·     General telecommunications equipment, except that required for approved programs, related courses or research activities.

·     Buildings

h. General applications software (Excel, Word, etc.)

i. Used equipment

2.5        All participating departments should retain ETF documentation in accordance with the College Records Retention Policy and procedures.

 

2.6        Equipment Split Funded with Federal Grant Monies

2.6.1.
Equipment can be split funded with other sources paying any percentage of the equipment.

2.7
All equipment purchased with Equipment Trust Funds (ETF) must be recorded on FAIS regardless of the cost.  All ETF acquisitions must have a value of at least $500.  FAIS (Fixed Asset Inventory System) requires completion of certain data elements to record ETF equipment.  These data elements are: manufacturer, model number, serial number, lease ID number and requisition reference number.  Detailed information on Equipment Trust Funds Procedures can be found in Section V of the Virginia Community College System Fixed Asset Inventory System Manual.
 

3.0 Definitions

HEETF – Higher Education Equipment Trust Fund

ETF – Equipment Trust Fund

SCHEV – State Council of Higher Education for Virginia

 

4.0 References

State Council of Higher Education Equipment Trust Fund Procedures for SB 45, April 1995

Virginia Community College System Fixed Asset Inventory System Manual.

Germanna Community College Fixed Asset Procedures.

 

5.0       Point of Contact

 
Jane Krakowsky

Business Manager

Germanna Community College

540-727-3015

 

6.0       Approval and Revision Dates
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